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— 00 3JIEKTPOHHOM [OKYMEHT0000pOTe H MOPSIAKE €ro OCylIecTBICHHS
MBOY COIII Ne 8

1. O6mue mogosKeHst

1.1.  Ilomoxenne 00 3JIEKTPOHHOM IOKYMEHTOOOOPOTE ¥ IODPAAKE €ro
ocymectsienus B MbOY COII Ne 8 (nanee _Ilomoxxenue) peryaupyer
BOTIPOCHI, CBS3aHHBIE C BBEIEHHEM 3JIEKTPOHHOTO IOKYMEHT0000poTa H
nopsiakoMm ero ocymectsierus B MBOY COIIl Ne8 (mamee —
OpraHH3allus).

1.2.  Ilomoxenue  pa3spaboTaHO B  COOTBETCTBHH  CO  CJIEAYIOLIMMH
HOPMATUBHBIMA JOKYMEHTaMU B pENaKIUMH IIOCIEIHUX H3MEHEHUMH:
Tpynoseim komekcom Poccuiickoit @enepartun; OefiepanbHbIM 3aKOHOM OT
06.04.2011 Ne 63-®@3 «O6 »snexTpoHHOM mOAMUCKHY; DeaepaibHBIM
3akoHOM oT 22.10.2004 No 125-®3 «O06 apxumBHOM nene B Poccuiickoi
Denepanuny»; @enepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 152-@3 «O
MEePCOHATBHBIX JaHHBIX).

1.3. B IlonoxeHuu UCIIONB3YIOTCS CIEAYIOIINE OIPEIEICHU:

JJIeKTPOHHBIH JOKYMEHT0000pOT CO31aHue, UCIIONB30BaHNE U XPaHEHHE paboTogaTeleM,
pabOTHMKOM WM JIMIOM, I[OCTYyNAOUMM Ha paboTy, JOKYMEHTOB, O(QOPMIEHHBIX B
3JIEKTPOHHOM BHJIE AyOIUpPOBaHUS Ha OyMa)XXHOM HOCHTEIIE.

JNeKTPOHHBbIAH JoKyMeHT (Jajgee — JJI) — 1OKyMeHTHpOBaHHas HH(OpPMALUS,
IpeJCTaBIeHHas B DJIEKTPOHHOH (opMe, TO €CTh B BHUJE, NMPHUTOJHOM I BOCIPHSTHS
YEJIOBEKOM, C HCIIOJIB30BAHUEM OJIEKTPOHHBIX BBIUMCIUTEIBHBIX MAIMH, a TaKkKe s
nepefayd 10 HHQOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM HIH 00pabOTKH B
UH(GOPMAIIMOHHBIX CHCTEMAX.

Yceuiennasi HeKBaIH(HIHPOBAHHAS 3JIeKTPOHHAsi moanuch (nanee — YHDIIT) — Bunx
JJIEKTPOHHOW IOJNMCH, KOTOpas: MOJIydeHa B pe3yJbTaTe KpUITOrpahHuIecKoro



HpGO6p&30BaHHH I/IH(I)OpMaI_[I/II/I C HUCIIOJB30BAHHEM KJIIOYa 3JI€KTpOHHOfI IIOAIIMCH,
ITO3BOJSICT OIPEACIUTh JIMIO, IIOAIIHNCABIIEE 3,11, IMO3BOJIACT 06Hapy)KI/ITB (baKT BHCCCHUA
U3MEHEHHUH B 9I[ IIOCJIE MOMEHTA €Tr0o IMOAINMUCAHUS, CO3OacTCId C HUCIIOJIb30BAHUEM CpeaCTB
JJICKTPOHHOU ITOAIIHUCH.

YceuwienHasi KBaquGHUUPOBAHHASl JJIeKTPOHHAasi moanuch (madee — YKOIII)
—DJIEKTPOHHAS IOANKUCh, KOTOpast COOTBETCTBYET BceM Ipu3Hakam YHOII u ciemyromum
AOIONHUTENIBPHBIM MpPHU3HAKaM: KIIOY MPOBEPKU 3JIEKTPOHHOM IMOANKMCH YyKa3aH B
KBaIM(UIMPOBAHHOM CEePTU(UKATE; UL CO3LAHHMSA W NPOBEPKH SJIEKTPOHHOH MOAINCH
UCIIONB3YIOTCS CPENICTBA SIIEKTPOHHOM MOANUCH, UMEIOIINE MMOATBEPIKIEHHUE COOTBETCTBHUS
TpeOOBaHUAM, yCTaHOBIEHHBIM B MenepanbHoMm 3akoHe oT 06.04.2011 Ne 63-®3 «O6
DIIEKTPOHHOMU IOJITUCH.

IloanucaHHbId 3/1eKTPOHHBIH AOKyMeHT (masnee ITD/I) — 5JIEeKTPOHHBIN TOKyMEHT C
NPUCOEANHEHHOM 3JIEKTPOHHOM MOJIKCEIO, KoTopast Oblila co3fana Ha ocHoBe D] M Kiio4a
3JIEKTPOHHOM ITOAIIUCH.

2. IndopmManuoHHasi cHcTeMa 3JIEKTPOHHOI0 JOKYMEHT0000pOTa M BBeJeHHe

3JIEKTPOHHOI'0 JOKYMEHT0000pOoTa B OPraHu3aliMu
2.1- ®opMHUpOBaHHWE, HKCIIONb30BaHUE, OCTaBKa, OTHpaBKa M XxpaHeHue ][
OCYILIECTBIIAIOTCS CPeNCTBAaMM HMH(YOPMAITMOHHON CHCTEMBI paboTomarelis
« C:  JloxymeHTOOOOpOT»  (Hmajiee  cHCTEMa  3JIEKTPOHHOIO
JOKYMEHTO000pOoTA).

2.2- Jloctynm K cucTeMe DJEKTPOHHOTO ITOKYMEHTOO0OpOTa OCYINECTBIISIETCS
nyTeM OQOpMIIEHUS KOPIOPATHBHOM YYETHOM 3alMCH Ha KaXJIO0r'o
pabOTHHKA, y4aCTBYIOILEI0 B 3JIEKTPOHHOM JOKYMEHTO00OPOTE.

2.3- UYroObl pabOTHUK mepelien Ha O3JIEKTPOHHBIM JIOKYMEHTOOOOPOT, €ro
YBEIOMIIAIOT B CIEIYyIOIIME CPOKU: B JIeHb NpueMa Ha paboTy W 3a OJuH
pabouuii JeHb 1O TOro, Kak JOMyCTAT paboTHHKa K paboTe cC
HCIIOJIb30BaHUEM  DJIIEKTPOHHOTO  JTOKyMEHTOOOOpoTa,  yig  JIHI,
IIPUHAMAEMBIX Ha pabOTy B OpraHU3aI|io; 3a HEJEIN0 JI0 J0oIycka K paboTe
C  HCIIOJIb30BAaHMEM  DJJIEKTPOHHOTO JOKYMEHTO00OpoTa I  BceX
PabOTHUKOB OpraHU3aIUH.

2.4- DNeKTpOHHBIA JOKyMEHTOOOOPOT BBOJUTCA C [aThl, YCTAHOBJIEHHOM
IIPUKa30M JUPEeKTOpa OpraHu3alid, B OTHOIIEHHH pPabOTHUKOB,
COTJIACHUBIIIMXCS Ha B3auMoOJIeMcTBUEe C paboTomaTelieM IIOCPEICTBOM
3JIEKTPOHHOIO JIOKyMEHTOO0OpOTa, HO HE paHee [HSA HCTEUeHHS CpoKa
YBEIOMJIEHUs, YCTAHOBJIEHHOTO B IMyHKTE 2.3 IlonoxxeHus.

2.5- Ilepexon Ha 3IEKTPOHHBIA TOKYMEHTOOOOPOT B OTHOIIEHHUH KaIdpOBBIX
IOKYMEHTOB SIBJISIETCSI JOOPOBOJIBHBIM MJii PAaOOTHHUKOB OpraHU3aIldd U
OCYILECTBIISIETCS TOJBKO IO UX MUCEMEHHOMY COTJIACHIO.

2.6- OrcyTcTBUE coryacusi pabOTHHKa Ha B3aUMOAEHCTBHE C paboTomarerem
IIOCPEJICTBOM 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B OTHOIIEHHWH KaJpPOBBIX
JOKYMEHTOB IIPU3HAETCS OTKAa30M pa0OTHHUKA OT TAKOTO B3aUMOJICHCTBHUSL.



[Ipu 5TOM 32 paGOTHHKOM COXpaHseTCs MPaBo AaTh YKa3aHHOE COTJIACHE B
HOCTIEAYIOIIEM.

2.7- Cormacue Ha B3auMojelcTBHe ¢  paboToareseM  MOCPEICTBOM
3JICKTPOHHOTI'O IlOKYMeHTOO60p0Ta B OTHOIICHUU KaAPOBBIX TOKYMEHTOB HE
TpebyeTcs OT JIMII, KOTOpble IPUHATH (TPUHUMAIOTCS) Ha paboTy mocie 31
nexabps 2021 roga 1y KOTOPBIX Mo coctosiHuio Ha 31 mexkabps 2021 rozxa
OTCYTCTBYET TPYIOBOM CTaX.

3. Ilepeyenn 3JIeKTPOHHBIX JOKYMEHTOB U IMepedeHb KaTeropuii paGoTHHKOB,

B OTHOLICHUH KOTOPBIX 0CYIECTBJISIETCS 3JIEKTPOHHLIH JOKYMEHT0000pOT
3.1. Tlepe4eHb >IE€KTPOHHBIX JOKYMEHTOB, B OTHOIIEHWM KOTOPBIX OCYILIECTBIISETCS
DJICKTPOHHBIA  JTOKYMEHTOOOOPOT B OpraHH3alliH: KaJpOBBIE JOKYMEHTEL
opopmiseMbIE B COOTBETCTBUH €O cTaThsimu 22.1— 22.3 TpynoBoro komexca
Poccuiickoit ®Denepariuu; MOKyMEHTHI IO OXpaHe Tpyla, 3a HCKIIOYEeHHEM
JOKYMEHTOB, TMOATBEPXKIAIOIIUX IMPOXOXKIEHUE PaObOTHUKOM HHCTPYKTa)el o
OXpaHe TpyZa, B TOM YHCIIE, KOTOPbIE PA0OTHUK MOANKUCHIBAET JINYHO; JOKYMEHTBI
o 00pa3oBaTeNbHON JEATETBHOCTH, 38 HCKIFOYEHHEM TEX, KOTODBIE JOJDKHEL
ObITE  oQopmneHsl Ha OyMmMare B COOTBETCTBUM C IIPUKA30M JMPEKTOPa
OpraHu3allid WM 3aKOHOAATeNbCTBOM Poccuiickoir ®denepaiuu; MTOKYMEHTHI,
CBS3aHHBIE C OpraHM3allMeld IUTaHUS OOYYaIOIUXCS, 3a HCKIIOYEHHEM TeX,
KOTOpPBIE MOJDKHBEI OBITH O(QOpPMIEHBI Ha OyMare B COOTBETCTBHH C IIPUKA30M
AUPEKTOpa OpraHu3alluy WK 3aKOHOAATENLCTBOM Pocculickoit denepanuu.

3.2. IlepeueHp KaTeropuil paOOTHHKOB, B OTHOIIEHHM KOTOPBIX OCYIIECTBIIAETCH
QJICKTPOHHBINM JIOKYMEHTOOOOPOT: PAaOOTHUKH, CBSI3aHHBIE C O(OPMICHUEM,
MONKMCAHUEM U O3HAKOMIICHHEM C Ka/IpOBBIMH JOKYMEHTaMH, (PHHAHCOBBIMH
NOKyMEHTaMH, NOKyMEHTAMH IO OXpaHe TpyJAa, 00paboTKOW IepCOHAIBHBIX
JAHHBIX, TOKYMEHTOB 10 OpraHM3allii IMUTaHHs O0YYAIOIMXCS; I1eJaroruuecKue
pabOTHHKH.

4. MHcTpyKTas) M0 padoTe ¢ CHCTEMO 3JIEKTPOHHOI0 A0KYMEHT0060poTa

4.1. Ilepen nagamom pabOTBl C CHCTEMOHl 3JIEKTPOHHOIO JIOKYMEHTO060pOTa
pPabOTHUKM OpraHU3alMU MPOXOAAT WHCTPYKTAX B 00BEME, HEOOXOIMMOM
I Tociemyromero 3(GQeKTUBHOTO B3aUMOICHCTBHA pabOTHHKA C
CHUCTEMOM JIEKTPOHHOT'O TOKyMEHTO000pOTA.

4.2. HucrpykTax, ykazaHHbIM B myHKTe 5.1 Tlonoxxenws, mpoBoauT pabOTHHK,
HasHa4YaeMbll JUPEKTOPOM OpraHu3alid, B CpPOKH, YyKa3aHHBIE B
YBEIOMJICHUA O IIEPEXOJE Ha B3auUMoOJeMcTBHE ¢ paboTomaTeiaemM
IIOCPEACTBOM  DJIEKTPOHHOIO JOKYMEHTOOOOpOTa, C HCIOJH30BAHHEM
MaTepUaioB pa3paboTYHKa CHCTEMBI 3JIEKTPOHHOTO JJOKYMEHT0060pOTA.

43. llpm HEOOXOOMMOCTH IIPOBOMSATCS  JOMOJHHUTENBHBIE  HHCTPYKTaXH
pabOTHHKOB B IIPOLIECCE B3aWMOJEUCTBHS C CHCTEMOM 3JIEKTPOHHOIO
IOKYMEHTOOOOPOTa, B TOM YHCJIE B CBSI3H C OOHOBJICHHEM IIPOrPAMMHOIO
oOecrieueHuss CUCTEMBI.



S. Topsigok ocylecTBIeHHUSs 3JIEKTPOHHOT0 JOKYMEHT0000p0Ta

Jlix

.3

5.3.

5.4.

3D

5.6.

o

5.8.

OJ1 y4aCTHUKOB 2JIEKTPOHHOT'O TOKyMEHTO000POTa CO3JAI0TCS B ClIydae X
afpecoBaHus pabOTHUKAM, SIBJSIIOUIMMCS YYaCTHHKaMH 3JIEKTPOHHOTO
IOKYyMEHTO00OpoTA.

O[], anpecoBaHHble pabOTHWKAM, He SBISIOIIUMCS  YYaCTHHKaMU
3JIEKTPOHHOIO JOKYMEHTO000POTa, MEePEeBOAITCA Ha OYMaKHBIM HOCHTEb,
IOJIUCHIBAIOTCS. COOCTBEHHOPYUHOH IOIKMCHIO OTBETCTBEHHOI'O JIHIA U
HaIpaBIAIOTCS ajapecary. B cucTeMe 3JIEKTPOHHOTO TOKYMEHTOO0OpOTa
COXPaHsAETCs JIEKTPOHHAs KOS YKa3aHHOTO TOKyMeHTa.

Ilopsmox  moamucaHWss  TOKYMEHTOB B CHCTEME  JJIEKTPOHHOTO
JOKYMEHTOO0OpOTa [JOJDKEH COOTBETCTBOBATH TOPSIAKY TIOMITHUCAHUS
IOKYMEHTOB Ha OyMa)KHBIX HOCHUTENSX, ONMpPENeICHHOMY B MHCTPYKIIMH IO
IeJIONPOU3BOACTBY, C Y4YE€TOM OCOOEHHOCTEH, MpeayCMOTPEHHBIX
TpynoBeiM kozmexcoMm Poccutickoit @enepaiivi.

B cucreme 31€KTpOHHOIO JOKYMEHTO000poTa GUKCHPYIOTCS JaTa U BpeMs
CO3aHUs U OTNpaBKU /I, ero perucTpalliOHHBIH HOMEp, CBEICHHS 00
OTIpaBUTeNie JOKyMeHTa (Qamuius, UM, OoT4ecTBO (IpU HAJIHYUN),
Ha3HA4YEHHAas POJib).

Peructpauusi [OKyMEHTOB B CHUCTEME S3JIEKTPOHHOTO JTOKYMEHTO0OOpOTa
OCYLIECTBIISIETCSI B COOTBETCTBMM C TIPUHIIUIIOM EIWHOW perucTpaluu
IOKyMeHTa (OJHOKpPaTHOCTH 3alliCcd HHGOpMamud O JIOKyMEHTE).

JokymeHT, 3aperuCTPUPOBAHHBIN B cucTeme BJIEKTPOHHOTO
IOKYMEHTOO0OpOTa, HMEeT eIWHYI0 PEeTHCTPallMOHHYI0  KapTOUKy
nokyMeHTa (manee — PKJI), moGaBnstoTcs TOJBKO IOTMOJNHUTENBHEIE

CBCICHHUA O pa60Te C IOKYMECHTOM.

3/1, nocTynuBIIME MOCIIEe OKOHYaHUS pabo4yero AHS U B Ipa3IHUYHBIC THH,
PETHCTPUPYIOTCS B TEUEHHE IEPBBIX TPEX YACOB CIIEAYIOIIEro padouero
JTHA.

[Ipu peructparii OTIIPaBIIEMOr0 OTBETA HA BXOMAIIUNA HTOKYMEHT
(mopy4denue) ucnoiaHuTEN b 00s3aH B ycTaHOBiIeHHOM mnopsake B PKJ
yKa3aTh CCBUIKY Ha HOMEp M JaTy JOKyMeHTa (IOpydeHus), Ha KOTOpPBIA
IIOATOTOBJICH OTBCT. HpI/I 3TOM B 0053aTEILHOM IMOopsAAKE B TEKCTEC IMMCbMa
(mokyaza) MpoOMHUCHIBaeTCS HOMEp IOKyMeHTa (MOpydeHus), Ha KOTOPBIH
IIOATOTOBIIEH OTBCET. HpI/I IIOATOTOBKE OAHOI'0O OTBETA Ha HECKOJILBKO
IIOPYyYEeHU B TEKCTe MHUChMa MPOIMUCHIBAIOTCS Bce mopydeHus u B PKJI
YKa3bIBAIOTCS CCBUIKM Ha BCEe HOMepa [IOKyMEHTOB (IIOpydYeHWi), Ha
KOTOpPBIE IIOATOTOBJIEH OTBET.

BzaumopeiictBue pabOOTHUKOB OpraHu3alid C CHCTEMON 3JEKTPOHHOIO
JIOKyMEHTO00O0pOTa, B TOM YHUCJe COo3[aHue, npeodpa3oBaHue, MOANUCAHNE
U XxpaHeHue OJ[ ocymlecTBisieTcsi B COOTBETCTBUHM C HHCTPyKLIHEH
pazpaboTymka.



S0

PabGoTHuk 00si3aH 03HAKOMHUTBLCS C Ha3HAYeHHBIM Ha Hero DJ] B cucreMme
3IIEKTPOHHOIO JJOKyMEHTOOpOTa B TeueHHe pabodero JHS, 3a UCKII0UYEHIEM
IOKYMEHTOB C IIOMETKOH «CpPOYHOY», KOTOPBIE MOMJIEKAT O3HAKOMIICHHIO
He3aMeIJTUTEIHFHO TOCIIE MOTyYeHHS.

6. Iognucanne JJI

6.1.

6.2.

6.3.

6.4.

JIUpeKTOp OpraHM3aluil WM PaOOTHMK, MCIIOMHSIOIINNA ero 00sS3aHHOCTH,
noanuceiBaet D1 YKOII.

PabotHuku opranmzanuu noanuckiBaioT I/ VKOII, 3a uckimoueHneM
3adBJI€HUN, YBEIOMIIEHMM, oOOpamieHuii u  CIOy)KeOHBIX  3aIlHCOK,
IIOANKMCBIBAEMBIX IIPOCTOM 3JIEKTPOHHOM TMOJMUCHI0, O(QOPMICHHOH B
COOTBETCTBHUM C HMHCTPyKLIMEH pa3pabOTYMKa CHCTEMBI JJIEKTPOHHOTO
JTOKyMEHTO000pOTa.

KanpoBble [OKyMEHTBl IOAIMCHIBAIOTCS C Y4YeTOM OTpaHHYEHUH,
yCTaHOBIIEHHBIX craTthed 22.3 Tpymosoro xkomekca Poccuiickoi
Oenepanumy.

3O/l moAnuCHIBaeTCs B J€Hb €r0 CO3/aHUs, UCTIOJIHEHUS WIH YTBEPKIACHUS
— B 3aBHCHMOCTH OT Ha3Ha4YeHHUsS HOKyMEHTa M Ha3HaYeHHOHN pOJIU JIMIIA,
pabortaroiiero ¢ 3/, B cucTeMe 3JIeKTPOHHOT0 JJOKyMEHT0000pOoTA.

7. AudopmannoHHasi 6€30MacCHOCTH H KOHTPOJIb 06padoTku D/

7.1.

7.2.

7.3.

7.4.

Tads

WudopmanronHas O6e30MacHOCTh IPH OCYIIECTBIEHHH 3JIEKTPOHHOTO
IOKyMeHTooOOopoTa oOecrieurBaeTCcs KOMIUIEKCOM  TEXHHYECKHX |
OpraHU3alMOHHBIX MEPOTIPUSATUH.

K TexHHYeCKHUM MEPONPUATUAM OTHOCATCS: OpraHU3allis U MCIIOJIb30BaHUE
CPEACTB 3alllUThl MH(OpPMAlLUKA B MOTHOM OOBeMe HMX (YHKITHOHATHHBIX
BO3MOXXHOCTeH; oOecredeHrne MeJOCTHOCTH 00pabaThiBaeMbIX TaHHBIX;
obecrieyeHne aHTUBUPYCHOM 3aIUThHl HHPOPMAITUH.

K opraHuzanuoHHBIM MEPOINPHUATUSAM OTHOCSATCS: KOHTPOJIb BBITIOJHEHUS
TpeGoBaHUi HOPMAaTUBHBIX JNOKYMEHTOB, pErIaMEeHTUPYIOIIUX
obecrieyeHre 3allUThl HUH(OpPMAIMU; ONpeAelieHHe TOJDKHOCTHBIX JIHII
YYaCTHHUKOB  JJIEKTPOHHOTO  JOKYMEHTOO0OpOTa Y  Opranmsaropa
JIEKTPOHHOIO  JIOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a OOecrieueHue
MH(QOPMALIMOHHON 0e301MacHOCTH; YCTAaHOBJEHHE IIOPSIKAa Pe3epBHOTO
KOITMPOBaHMS, BOCCTAHOBJEHUS U apXWBUPOBaHUs 0a3  JaHHEIX;
oopmiieHHe JOIlycka MJii MPOBEICHHUS PEMOHTHO-BOCCTAHOBHUTEIBHBIX
paboT mporpaMMHO-TEXHUUYECKUX CPECTB,;

Kontpons ¢opmupoBanusi, nepenauv U ucronHeHus D] Bo3noxeH Ha
aBTOpa KOHKpEeTHOro D/l ¥ WK ero HemocpeACTBEHHOT0 PyKOBOAUTEIIS.

KoHTponb wHCMONHEHUs BIeKTPOHHBIX [TOKYMEHTOB BKIIIOUaeT B ceOs:
IIOCTAaHOBKY 3JIEKTPOHHOTO JOKYMEHTa Ha y4deT; MOHUTOPHHI HCIIOIHEHUL
KOHTPOJIBHBIX MOPYYEHUN NOKyMEHTa; U3MEHEHUE KOHTPOJIBHBIX CPOKOB
UCIIOJIHEHUS  3JIEKTPOHHOIO  JOKYMEHTa;  CHSATHE  HCIIOJIHEHHOI'O



3JIEKTPOHHOI'0O JOKYME€HTa C KOHTPOJIA, aHaliu3 XOJila HUCIIOJIHEHUSA
JICKTPOHHOT'O IOKYMCHTA.

8. lopsinox popmupoBanus ae1 U xpanenus /[
8.1. MHcnomuennsle 3] cuUCTEMaTU3UMpYIOTCA B Jella B COOTBETCTBHU C
HOMEHKJIaTypoil Jien opranusanuu. [Ipy coctaBieHUM HOMEHKIIATYPHI Oel
YKa3bIBaeTCs, UTO JIETO BENETCA B IJIEKTPOHHOM BHUJE.

8.2. SHCKTPOHHI:IC AOKYMEHTBI II0CJI€ HX HCIIOJIHCHUA MOIJICKaT XPaHECHUIO B
CHUCTCMC QJICKTPOHHOTO ,Z[OKYMGHTOO60pOTa B TCUCHHUC CPOKOB,
IPeayCMOTPEHHBIX 3aKOHOAATEIBCTBOM [JIs1 aHAJIOTHYHBIX NJOKYMEHTOB Ha
6YMa)KHI)IX HOCHUTCIIAX-

8.3. Tlocime wcTedeHUs YCTAHOBIEHHOTO CpOKa XpaHEHHWs JIEKTPOHHBIX
IOKYMEHTOB Ha OCHOBaHUHM aKTa O BBIJEJICHUM HX K YHHUYTOXKEHHIO,
0(hOpPMIICHHOTO U yTBEP)KIEHHOTO B YCTaHOBIEHHOM IOPSAAKE, YKa3aHHEIE
BNIEKTPOHHBIE JOKYMEHTHI W HH(OpMauus O HUX, 3a(UKCUpOBAaHHAsd B
3JIEKTPOHHBIX ~KApTOYKaxX, MOJIekKAT YHUYTOKEHUIO (YJAJIEHUIO U3
CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTa).

9. Ciyuyan, mpu KoOTOpbIX jdomyckaercsi odopmwienne I/ Ha OGymakHOM
HOCHUTeJIe

9.1.  JlokyMeHTHI, CO3/laBaéMble B CHUCTEME 3JIEKTPOHHOIO AOKyMEHTO00OpOTa,
opopMIIstoTCsT Ha OyMa)KHOM HOCHTENIC B CIIydasX: €CJIU OHHU IIOJJIeKaT
NOJANMUCAHUIO PaOOTHUKOM, KOTOpPBIA OTKazajics OT Iepexoja Ha
B3auMojielicTBie ¢  paboTomareireM  IMOCPEACTBOM  BJIEKTPOHHOIO
IOKYMEHTOOOOpOTa; €ClId CHCTeMa 3JEKTPOHHOrO JOKyMeHTooOopoTa
BBHIIIUIA U3 CTPOSI U HE TOMJICKUT HUCIPABICHUIO B CPOK, HA3HAYEHHBIN I
UCTIOJIHeHHsI W Tonmnucanus JJI; ecnu 310 TpeOyeTrcs B COOTBETCTBHH C
MPUKa30M JUPEKTOpa OpraHU3aliy, JOKAIbHBIMA HOPMATUBHBIMUA aKTaMHU
OpraHu3alliy WU 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu.

10. OTBETCTBEHHOCTH pu paboTe B CUCTEME  JJIEKTPOHHOIO

JTOKYMEHTOO000poTa

10.1 OtopaButens 3]l HeceT OTBETCTBEHHOCTH 3a COJEp)KaHUE DJIEKTPOHHOTO
IOKyMEHTa, PEKBU3UTOB, aJjpecalliio, KaueCTBO U KOJIMYECTBO BIIOXKEHUH.

10.2 Ilonyuatens 3/ HeceT OTBETCTBEHHOCTh 3a HEHUCIIOJHEHHE OOKyMEHTa B
YCTAaHOBJIEHHBIA CPOK, HEBHECEHHUE IIIJI1 HECBOEBPEMEHHOE BHECEHHE CBEICHHMM B
JICKTPOHHYIO KapTouky OJI, OluOKH, [OONyIIEHHBIE IPU PErucTpaluud Hu
HelpaBUIBHOM HampasiieHud D/l agpecary.

10.3 PykoBoauTenW HECYT IIEPCOHANBHYI OTBETCTBEHHOCTh 3a COOJNIIOJIEHHE
[Tono)keHus MOAYMHSIOLUTUMUCS UM paOOTHUKAMH.

10.4 PykoBoauTend WJIM Ha3HAYEHHBIE PYKOBOAUTENIEM JIAIA IPU YBOJIbHEHHH
paboTHUKOB ¥ odopMIeHHH Ha paboTy HOBBIX IMOJYMHEHHBIX pPaOOTHUKOB
obecrieynBaloOT yAaleHue/n3MeHeHe/0popMIIeHNEe YUYeTHOM 3amucu paboTHHKA B



TeIEHUE ABYX paboumx NHeH ¢ JaThl YBONBHEHHS pabOTHUKA WK npuema Ha paboty
HOBOTI'0 paOOTHMKA.

10.5 3amecturens mupekTOpa mpoBepseT HaMuUMe Y YBOIBHSEMBIX pPaOOTHHKOB
HE3aBEPLIEHHbIX JJ[ M IPUHUMAeT Mephl MO HX UCITOJTHEHUIO/3aBEPIIIEHUIO B
TEUEHHE TPeX pabounx MHeH ¢ JaThl yBOIbHEHHS PaGOTHHKOB.



